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This order form leads you through a simple step by step procedure:
Section 1
About the proposed Company

Section 2
Company management and ownership structure

Section 3
Banking Details
Section 4
Services and related matters

Section 5
Formalities

Should you require assistance completing this form please contact your consultant.

Please refer to our terms of business which can be found on our website www.sterlingoffshore.com.
Please type this form or complete in BLOCK CAPITALS and send by fax or email to the consultant dealing with your affairs or to orders@sterlingoffshore.com   
1.0 - ABOUT THE PROPOSED COMPANY

Please provide the name of the country and/or the jurisdiction of incorporation (e.g. Seychelles, BVI, Belize etc.) and type of Company (IBC, CSL, LLC, LTD, “Hybrid” etc.)
	Country of Incorporation and Company Type:
	     

	This is a     New Formation
	 Continuation/Redomicile
	  Transfer of Administration


1.1 - PROPOSED COMPANY NAME

Please provide a list of company names for the proposed company unless you have already reserved a pre incorporated company.  Please also provide the required suffix to denote Limited Liability status (i.e. Limited, Ltd., Corporation, Corp., Inc., S.A., etc.).  Refer to the jurisdiction information for available suffixes.

	First Choice
	     
	Suffix:
	     

	Second Choice
	     
	Suffix:
	     

	Third Choice
	     
	Suffix:
	     

	Have you selected this company name from our list of pre incorporated (“shelf”) companies
	 Yes
	  No


1.2 - MEMORANDUM AND ARTICLES OF ASSOCIATION/ORGANIZATION
	All pre-incorporated ("shelf") companies are established with standard template constitutional documents.  If any special provisions are required, please indicate below or in the “Notes” in Section 6 if necessary.  Otherwise, please leave blank.
with standard capital and share details.

	     

	     


1.3 - CAPITAL
Subject to the jurisdiction the authorised capital is set at the highest limit which attracts the lowest initial and subsequent Government license fees.  (Ex. BVIBC US$50,000, Seychelles IBC US$100,000) Please refer to the jurisdiction information.  If you require a particular capital and/or currency please list below or leave blank for standard details.
	     

	     


1.4 – SHARES AND SHARE CLASSES
Unless otherwise requested, companies will be formed with one class of shares having a PAR value and issue registered shares to each of the owners.  Please indicate any other requirements below or leave blank for standard details.
	

	     

	     


1.4 - PURPOSE OF COMPANY (Tick the appropriate box)

	  Investment Holding
	  Trading in Goods/Services
	  Consultancy

	  Property Investment/Holding
	  Investment Trading
	  Other please specify


Please give a brief description of the activities below.  Detailed information will be required separately in the “CDD Company Profile” document if we are assisting with the opening of a bank account and/or providing services in Section 2.0. 

	     

	     

	     

	     


2.0 - COMPANY MANAGEMENT AND OWNERSHIP STRUCTURE
	1. Would you like STERLING to arrange for the appointment of Professional Directors/ Managers to this company 
	  Yes
	  No

	2. Would you like STERLING to provide a Company Secretary to this company 
(Note: where we are either providing professional directors and/or where it is a requirement in the jurisdiction, we will appoint a Secretary automatically)?
	  Yes
	  No

	3. Would you like STERLING to provide Nominee Shareholders/Members for this company?
	  Yes
	  No

	4. Would you like STERLING to assist in the establishment of a Trust, Foundation or a 2nd Company to own this company?


	  Yes
	  No

	4. (a) If yes to number 4, please indicate which is preferred and desired jurisdiction:
	      


2.1 – CONNECTED PERSONS
Please list as applicable.  At a minimum even if nominee services are being provided we must know the identity of the “Ultimate Beneficial Owner(s)” If there are more than10 associated parties please copy this section to another page and list these parties.   Persons listed in this section may be required to provide supporting documents and information requested in the document titled “CDD_Individuals”.  
	Name

(Individuals or Entities)
	Owner / Member
	Number of Shares
	Ultimate Beneficial Owner
	Director / Manager
	Power of Attorney
	Secretary

	Example: Mr John Smith
	
	1
	
	
	
	

	(1)      
	
	     
	
	
	
	

	(2)      
	
	     
	
	
	
	

	(3)      
	
	     
	
	
	
	

	(4)      
	
	     
	
	
	
	

	(5)      
	
	     
	
	
	
	

	(6)      
	
	     
	
	
	
	

	(7)      
	
	     
	
	
	
	

	(8)      
	
	     
	
	
	
	

	(9)      
	
	     
	
	
	
	

	(10)      
	
	     
	
	
	
	


3.0 - CORPORATE BANK ACCOUNT INTRODUCTION
If you require assistance with Bank Account Opening please indicate your preference below. 
	Preferred Jurisdiction:
	      

	 STERLING to recommend a suitable Bank?
	 Yes
	 No (indicate below)

	 Bank Name
	      
	 Branch
	     


 4.0 DOCUMENT SERVICES (IN ADDITION TO STANDARD SERVICES)
Please indicate below if you require any additional documentation or legalised copies in additional to those provided with our "Standard Services" (see jurisdiction brochure).  Please note that additional fees apply for the following services.  If we are providing a banking introduction, we will indicate which services are necessary and advise of the additional fees prior to finalizing the invoice so no need to mark these if only for that purpose. 
 











Quantity
	
	Certificate of Incorporation (original) - w/ Apostille  – limited to one
	     

	
	Memorandum and Articles of Association (original) – w/ Notary certification as “Certified True Original”
	     

	
	Memorandum and Articles of Association (original) – w/ Apostille (inclusive of Notary certification as “Certified True Original”)  
	     

	
	Additional copied set of Certificate of Incorporation, Memorandum of Association, Articles of Association and Resolution to appoint 1st Director –w/ Notary
	     

	
	Additional copied set of Certificate of Incorporation, Memorandum of Association, Articles of Association and Resolution to appoint 1st Director – w/ Apostille (inclusive of Notary)
	     

	
	Limited Power of Attorney (original) - w/ Apostille  (1 Limited Power of Attorney w/ Notary is included with each Nominee Director)
	     

	
	Appointment of 1st Director (original) – w/ Notary
	     

	
	Appointment of 1st Director (original) – w/ Apostille (inclusive of Notary)
	     

	
	Certificate of Incumbency (original) – Certified by Registered Agent
	     

	
	Certificate of Incumbency (original) – w/ Notary
	     

	
	Certificate of Incumbency (original) - w/ Apostille (w/ Notary)
	     

	
	Certificate of Good Standing (original) – Issued by Registered Agent 
	     

	
	Certificate of Good Standing (original)  – Issued by Registered Agent w/ Notary
	     

	
	Certificate of Good Standing (original) – Issued by Registered Agent w/ Apostille (inclusive of Notary)
	     

	
	Certificate of Good Standing (original) – Issued by Registrar 
	     

	
	Certificate of Good Standing (original) -  Issued by Registrar w/ Apostille
	     

	
	Document Legalisation (for use in countries not signatory to the Hague Convention on the Apostile process).  Indicate the country/ies:
	     


	Other Requirement/Explanations:      

	     


	4.1 VIRTUAL OFFICE SERVICES



Please indicate the service required by ticking the appropriate box (Seychelles, London, Singapore, Hong Kong).  
	Description of Service
	Location of Service

	Business/Mailing Address & Mail Forwarding
	     
	

	Shared Telephone Number & Answering Service w/ message forwarding
	     
	

	Dedicated Telephone Number & Answering Service w/ message forwarding
	     
	

	Shared Fax Number w/ incoming faxes forwarded by email PDF attachment
	     
	


	4.2 ADDITIONAL SERVICES


	  Internet Merchant Account (for accepting Visa, MC, etc.)
	  Yacht/Ship Registration

	  Opening of  Personal bank accounts
	  Company credit/debit card (bank issued; where available)

	  Treasury (“Cash Management”) Account
	  Loadable Corporate Mastercard (third party provided)

	  Payroll/Commission Agent Solutions (loadable cards)
	  Company Brokerage Account (securities, fx, etc.)

	  Brokerage Account
	  Metal Common Seal  

	  Self Inking Company Stamp
	  Insurance

	  Bookkeeping/Accounting Services
	  Arranging Audit Services

	
	

	Other Requirements:      

	     


5.0 – MARKETING INFORMATION

Please assist us with some information for our marketing department.

	How did you hear about STERLING?
	

	  Internet Search (organic)    
	 Internet Search (sponsored link)

	  Advertisement
	  ITPA Directory

	  News Article
	  Offshore Investment Magazine Directory

	  Lawyer/Financial Adviser/Tax Consultant
	  Lowtax.net

	  Referral from a Friend
	  The Times “Business City Guide”

	  I am an Existing Client
	  Other Please Specify:
	     

	 Other useful information for our marketing department:
	

	     

	     


 Tick here if you would like to receive our company newsletter.
5.1 – DOCUMENT DELIVERY/CUSTODY
	  Hold documents in safe custody: (mandatory if providing Director/Manager services; otherwise, optional)

	  Send to address of Client on file

	  Send to:      

	     

	     


5.2 BILLING/CLIENT CONTACT DETAILS
Please indicate contact name and details (if not already on record) for all billing related correspondence to be directed.  If you are an existing client and would like us to use the details on file for billing related matters for this entity please indicate only the client name below.
	Name:
	     
	Company Name:      

	Address:
	     

	Email:
	     

	Telephone:
	     
	Fax:      

	Preferred Method:
	 Email
	 Fax
	 Postal Delivery
	 Courier

	Restrictions (if any): 
	     
	
	
	


ELIVERY
6.0 NOTES – ANY ADDITIONAL INFORMATION
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